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Internal Evaluation for Short Term Internship
(On-sitefVirtual)

Objectives:
*  Tointegrate theory and practice.
*  Toleam 1o appreciate work and its function towards the fulure.

*  Todevelop work habits and attitudes necessary for job success.

_l'ﬂ develop communication, interpersonal and other critical skills in the
tuture job.

e  To acquire additional skills reguired for the world of work.

Assessment Model:

e There shall only be internal evaluation.

e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.
I'he number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings shall be:

o Activity Log 25 marks
s Intemship Evaluation 50marks
25 marks

o Oral Presentation

e Activity Log is the revord of the day-lo-day activities. The Activity Loy is
asecssed on an individual basis, thus allowing for individual membuors within
groups to be assessed this way. The assessment will lake into consideration
the individual student’s involvement in the assigned work.

e While evaluating the student’s Activity Log, the following shall b
considered -

a The individual student’s effort and commitment.

b The originality and quality of the work produced by the individual
student.
¢. The student’s integration and co-operation with the work assigned.

d Ihe completeness of the Activity Log,
o The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

s Description of the Work Environment.
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Instructions to Students for Short Term Internship

Please read the detailed Guidelines on Short Term Internship hosted on
the website of AP State Council of Higher Education https://apsche.ap.gov.in

Link:

https://apsche.ap.gov.in/Pdf/Guidelines%20for%20the%200JT%20Internship
“%20Community%20Service%20Project.pdf

1. It is mandatory for all the students to complete 2

NI

)

o

2 months (180 hours] of
Short Term Internship as a part of the 10 month mandatory internship/on

the job training.

. Consider vourself as a committed volunteer in the comrmunity, you work witk.

Every student should identify the village/community/habitation for
Short Term Internship (STI) in consultation with the College Principal/the

authorized person nominated by the Principal.

. Report to the community/habitation as per the schedule given by the College.

You must make your own arrangements of transportation to reach the
community/habitation.

You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow volunteers. Post your daily

activity done and/or any difficulty you encounter during the programme.

. You should maintain punctuality in attending the STI. Daily attendance is

compulsory.

. You are expected to learn about the community /habitation and their problems.

8. Know the leaders and the officials of the community/habitation.

. While in project, always wear your College Identity Card.
10.
1E:

If your College has a prescribed dress as uniform, wear the uniform daily.

Identify at least five learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

« Information about the community, including the realities and problems of
the society.

¢ Need for creating awareness on socially relevant aspects /programs.

=
e .

e Acquiring specific Life Skills.
« Learning areas of application of knowledge and technologies related to your
discipline.

o Identifying developmental needs of the community /habitation.
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16.
17

18.

19.

20

21,
22,

Practice professional communication skills with team members, and with the
leaders and officials of the community. This includes expressing thoughts and
ideas effectively through oral, written, and non-verbal communication, and

utilizing listening skills.

- Be regular in filling up your Program Book. It shall be filled up in your

own handwriting. Add additional sheets wherever necessary.

- At the end of Community Service Project, you shall be evaluated by the person

in-charge of the community/habitation to whom you report to.

- There shall also be evaluation at the end of the comimunity service by the

Faculty Guide and the Principal.

Do not indulge in any political activities.

Ensure that you do not cause any disturbance to the inhabitants or
households during your interaction or collection of data.

Be cordial but not too intimate with the persons you come across during your
service activities.

You should understand that during this activity, you are the ambassador of
your College, and your behavior during the community service programme is of
utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the programme immediately and disciplinary action shall be initiated.

Do not forget to keep up your family pride and prestige of your College.
Remember that you are rendering valuable service to the society and your role

in the community development will become part of the history of the
community.
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Certificate from Official of the Community

. " c o o 7
This is to certify thm%ﬂ gnI.... (Name of the Community Service

Volunteer) Reg. No2022060406b0\Y of G‘\O‘il’i:.ﬁlﬂ‘ﬂzﬂﬂw Name of the College)

underwent community service in ..Pﬁ.l?(ﬁ...[)ﬂpmﬁkmﬁk (Name of the

Community) from. 20- 10720 to ...f4.=10.5.203%

e Community Service Volunteer during his/her

community service is found to be ?F’rff?.’s.’f?‘.@ff{’.’?.‘:},(Satisfactory / Good).

The overall performance of th

Authorized Signltory with Date and Seal
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Describ
e
the work environment you have experienced (in terms
mteractrons facilitie

Procedures,

Socialization, mutual support and te mnwmi\

processes,

S available and maintenance,

discipline,

time management,

clarity of job roles,
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Describe the technological developments you have observed and relevant to the

subject area of training (fnmm on digital technologies relevant to your job role) i
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Describe the real time technical skills you have acquired (in terms of the job-

related skills and hands on experience)
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Describe the managerial skills

you have acquired (in terms r;fp-'rmn.t'nr; leade
team work. behat

r‘?hip
our, workmans ship, productive use of time, weekly improvemeny in

competencies, goal setting, dec 1sion making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
tmprovement in oral communication, written communication, conversational abilities,

confidence levels while communicating, anxiety management, understanding otherq
getting understood by others, extempore speech, ability to articulate the key poins,
closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Describe
how could you could enhance your abilities in group discussions

participation in teams, contribution as a team member, leading a

team/activity.
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—_— Student elf Evaluation of the Short-Term Internsh ip

Student Name: & Registration No: PUTE SATRAM 2610 Obyg LLld
Term of Internship: From To

Date of Evaluation:

Organization Name& Address:

Name & Address of the Supervisor / /, Vop /K P // (4] of Police 775

with Mobile Number: NaxaSonme fote 0@ THT]) 224 =

Please rate vour performance in the following areas:

Letter grade of CGPA calculation to be provided

Rating Scale:

A e el TR,

i5) OV

P& wor

Signature of the Student



Evaluation by the Supervisor of the Intern Organisation

—

Student Name: & Registration No: Puw L SRx Aam 2027 6o 46 LbolT
Term of Internship: From To
Date of Evaluation:

Organization Name& Address:

AT A poli ce 7%

Name & Address of the Supervisor M. VY Kuw 1 o oo
with Mobile Number: Y V) JY B-M <

NarasemNapelte

Please rate the student’s performance in the following arcas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and § is highest rank

14) Adaptability to organization’s culture/policies 1 2. 3
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INTERNAL ASSESSMENT STAT EMENT

Name Of the Student: P. S kam .
Programme of Study: pPolice /Svla!ﬂm
Year of Study: AORO-30a3

Group: R tom Ceom)
Register NoYILT. No:
Name of the College: 12,

oVesmment Log e te] /L/mzwmr%/
University: Dy p g Aol blgpl )

valens ND 5~ 202100713yry  Roll PO 1. 9523 00y0 660 1%

kon Uns h&-..(;;‘;?‘
SINo Evaluvation Criterion Maximum Murks
Marks Awarded

i Activity Log 5
Z Internship Evaluation e
3. Oral Fresentation X

GRAND TOTAL 16w

K. kishwmaveun;
NARASANNAPETA
Certified by
Date Signature of the Head of the epiE
_ Go;.Rﬁ-‘“ WARETA

Sttnanulaii Dist.




